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GTA Transfer Process – Frequently Asked Questions 

 
 
 
1. If a Teacher is returning from an Unpaid Leave of Absence in September on the first day 

teachers report, should they attend the appropriate Teacher Transfer Day?  Yes, teachers on 
an unpaid leave should enter their transfer requests through the online intent to 
transfer process and attend transfer day.  Those returning from a paid leave will be 
returning to their previous position unless they have requested a voluntary transfer. 

 
2. When a teacher accepts a transfer, is his/her previous position available immediately or does 

it go to the end of the list? For example, if John Doe accepts a transfer to Pine Brook, is his 
current position available or does the newly opened spot go to the end?  When a teacher 
transfer creates a vacancy, the vacancy will be immediately available in the transfer 
process.  

 
3. I completed the intention form online requesting to remain in my current assignment.  

However, I am aware that there may be a reduction and that I may need to transfer to another 
building. Should I attend the transfer process meeting? Teachers who may be displaced 
from their buildings due to changes in enrollment will receive an invitation to attend the 
transfer process where they will select from available vacancies in seniority order. 

 
4. If I am the most senior teacher in the transfer pool, can I “pass” my slot in anticipation of 

another opening?  Or, must the person with the most seniority make a decision first and then 
be removed from the transfer process? The transfer process will be conducted in one 
round. Teachers will be able to take advantage of the positions that are available when 
their name is called. If further vacancies become available after the transfer process, 
teachers who have not accepted a transfer will be contacted. 

 
5. Will openings be posted prior to the meeting? Yes, DHR will provide vacancy information 

prior to the transfer process. But, please be aware that once the process begins, and 
choices are made, the vacancies may change. If there are no vacancies available for a 
tenure area, DHR will contact teachers to let them know that we will not hold a transfer 
process for that tenure area. 

 
6. Will the openings for LOTE, Elementary, Special Ed, etc. have the specific courses to be 

taught? DHR will work with principals to obtain as much information as we can about 
the openings that will be available and share the information prior to the transfer 
process. 

 

7. What happens if a member, due to an emergency circumstance, cannot make the transfer day, 
did not choose a proxy, or is not available by phone? If a member, due to an emergency 
circumstance, fails to be available during the time allotted, the process will be 
stopped/postponed for that tenure area until all members wishing to transfer are 
available. 
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